Using the ScanJet 5300C in the Intermediate Computer Lab

1. Login on desktop computer next to scanner. Open scanner lid and place item to be
scanned in top, left corner, face down. Close lid.

2. Double click HP ScanJet 5300C shortcut icon on desktop.

3. Select MicroSoft Scanner and Camera Wizard. Click OK.

ewlett-Packard ScanJet 5300c/5370¢ [ |fX]

Initiate a new scan.

Select the program to launch for thiz action;

“\I-_-I._ Microzoft Qffice Document Imaging A
B Wicrozoft Office Document Imaging

Microzoft word
Microzoft \Word
Microzoft word
Microzoft \Word v

[ Always use this program for this action

aF. ] l Cancel

4. Click NEXT on the Welcome to the Scanner Wizard.

= Scanner and Camera Wizard ﬂ

Welcome to the Scanner and Camera
Wizard

Hewlet-Fackard Scanlet5300C/5370C

This wizard helps pou copy pictures fram wour camera, scanner, ar ather
device In your computer, your network, of the Web

To continue, click Mext,



5. Select picture type. Click PREVIEW. Adjust handles to fit scanned item. Click
NEXT.

= Scanner and Camera Wizard

Choose Scanning Preferences ;;’
Chaose your scanning preferences, and then click Preview ta see how your preferences affect  §8
the picture.

Picture type:
(%) Calar picture ' _!-- __ﬁ- __:
() Grayscale picture ] |

jﬁ () Custom
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6. Type in your filename in item 1; select JPG file format in item 2, choose saving
location in item 3 — browse for your location. Click Next.

Students should use their student accounts if accessible. If not, save to desktop in
a new folder and then copy to student account. (To make a new folder, right click
on desktop, choose new, folder, and name. Delete folder from desktop after
copying to student account.)

= Scanner and Camera Wizard

Picture Name and Destination ;;"
Select a name and destination for pour pictures., [

1. Tupe aname for this group of pictures:

notepad A"
| |

2. Select afile format:

|

3. Choose a place to gave this group of pictures:;

JPG [JPEG Image)

|@' C:ADocuments and SettingstcvalastiotDeskiop V| [ Browsze. ..

< Back “ Mext » ][ Cancel




7. Scanning will begin. When scanning completes, if finished click, NEXT, FINISH.

= Scanner and Camera Wizard
Scanning Picture o
Pleagze wait while the wizard scans your picture, [

Location:

C:\Documents and Settingshcvalastrot\Desktop

Ficture:
notepad 001

Picture progress: 42% complete

To stop copying, click Cancel.

| Cancel |

8. If not finished and you want to scan another item, click BACK. Place new item to
be scanned in scanner. Click PREVIEW and complete steps 5-7 again.



