Configuring Outlook on a New Computer (XP)

Double click on MicroSoft Outlook icon
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Outlook 2002 Startup

Outlook 2002 Startup

‘Welcome to the Qutlook 2002 Startup wizard, which will guide you
through the process of configuring Outlook 2002,
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Account Configuration

E-mail Accounts

¥ou can configure Outlook to connect to a Microsoft Exchange Server, Internet
E-mail, or other E-mail server, ‘Would you like ko configure an E-mail account?
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Server Type
‘ou can choose the bype of server wour new e-mail acount will wark with.

= Microsoft Exchange Server
Connect to an Exchange server ko read e-mail, access public folders, and
share documents,
POP3
Connect ko a POP3 e-mail server to download
your e-mail.
IMAP
Connect ko an IMAP e-mail server to download e-mail and synchronize
mailbox Folders,
HTTP
Connect to an HTTP e-mail server such as Hotmail to download e-mail and
synchranize mailbax: folders,

Additional Server Types
Connect ko anather warkgroup or Srd-party mail server.
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Exchange Server Settings
‘fou can enter the required information ko cannect ka your Exchange server.

Type the name of your Microsoft Exchange Server computer. Far infarmation, ses your system
administrator,

Microsoft Exchange Server: proxy

Type the name of the mailbox set up For you by your administrator, The mailbox name is usually
YOUF USer name,

User Name:  [yourusername Check MName

Mare Settings ...
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Exchange Server Settings
‘ou can enter the required information ko connect ta your Exchange server.

Type the name of your Microsoft Exchange Server computer, For information, see your system
administratar.

Microsoft Exchange Server: !m

Type the name of the maibox set up For you by your administratar. The mailbox name is usually
WOLF LISEF name.

User Mame: |l ong, Mitchell O,

Mare Settings I
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Congratulations!

‘ou have successfully entered all the infarmation required ta sebup your account.

To close the wizard, click Finish.




